
 
 

Terms of Reference for  
a communication consultant for the PROWD project 

  
(March 2013 – August 2013)  

 
Background 
 
Promoting Rights of Women Domestic Workers Programme (PROWD) aims to improve the situation of 
women migrant domestic workers (WMDWs) in Lebanon by ensuring favorable working conditions and 
a regulated environment that protects their rights. Specifically, this project constitutes the extension 
and consolidation of an initial phase that fits into a long-term intervention planned by the ILO at the 
regional level. This intervention will meet the priorities of regulation, monitoring of international labour 
migration and the protection of the rights of domestic workers. Activities vary among research, 
awareness raising, material production, technical meetings, and training.  The pilot phase was led by the 
Ministry of Labour (MoL) in cooperation with ILO, other UN agencies, government institutions and non-
governmental organizations (NGOs). During this preliminary phase, the basis for a larger action plan with 
specific institutional capacity building components was established. An institutional mapping exercise 
was carried out and gaps were identified, which informed the design and planning of the project 
activities. 
 
In order to increase synergy in the production of material of the project, and the visibility of the 
activities which will have an impact on sensitizing the wider public on rights of WMDWs, a 
communication consultant is required to assist the project. Within the framework of the PROWD Project 
funded by EC and SDC, the consultant will be office based and work to support the project on specific 
communication deliverables listed in the Tasks section below.  
 
Tasks 
 
Specifically, the consultant will be tasked with:  
 

- Develop and coordinate the implementation of the communications strategy of the project. 
- Develop dissemination strategies and monitor the dissemination of publications produced by 

the project, specifically but not restricted to the Workers Information guide. 
- Coordinate the participatory newsletter of the Project, develop concept not, identify and 

mobilize participants, conduct an inception meeting, develop newsletter’s a outline and follow 
up on article collection and dissemination.  

- Coordinate e-copy of newsletter 
- Compilation of press releases on issues relevant to Migrant domestic worker and news about 

the projects. 
- Develop the concept and assist in coordination of Media round table with member of the media 
- Develop the concept and assist in coordination of Media training for media and communication 

students 
 



Other tasks: 
- Suggest initiatives to promote the projects’ results with national stakeholders and in national 

media and within the ILO in collaboration with the communication personnel at ILO/ROA. 
- Contribute to the development of concepts and content of various communications products 

publications and other promotional or information materials. 
- Support in editing communication material in Arabic and English; 
- Translation of communication material into Arabic/English  
- Contribute to the coordination and monitor visibility activities and events of the project; 
- Ensure that all visibility material is in compliance with ILO and EU regulations.  
- Other related responsibilities as required by the NPC. 

 
Working Relations 
 
The consultant will be office based and work under the direct supervision of the National Project 
Coordinator, and will coordinate interventions with relevant staff members from the project and the 
communication team at the ILO/ROA. 
 
 
Timeline  
 
The consultancy is expected to take place during March and August 2013.  
 

Deliverables 

Project Communication Strategy + Dissemination strategy for Workers Information Guide 

Substantive and logistic preparation for Round table with members of the media-Identify and mobilize 
participants-Participation in the meeting-delivery of activity report  

Substantive and logistic preparation for training with media stufents-Identify and mobilize participants-
Participation in the meeting-delivery of activity report  

PROWD participatory newsletter: Concept note + contact list of focal persons of institutions 
participating in the newsletter + report of inception meeting + outline of the newsletter  

Research media and press clips relevant to MDWs Part  (dated 2005-May 2013) 

Mobilize and participate in events disseminating the  Workers Guide + activity report evaluating the 
dissemination and impact of the guide 

Consultancy report  

 
Qualifications 
The communication consultant is expected to have the following qualifications:  
 

 Advanced university degree in Journalism/Mass Communications or related fields. 

 At least 3-5 years of experience in working in the communication field with development 
organizations 

 Practical experience in communications strategies and projects; 

 In-depth knowledge and understanding of development issues and relevant work experience. 



 Ability to analyze, plan, communicate effectively orally and in writing 

 Knowledge and understanding of EU and ILO guidelines is an advantage 

 Fluency in Arabic and English, orally and in writing. 

 Computer literacy and ability to effectively use office technology equipment, IT tool 

 Excellent interpersonal skills, solid judgment/ decision making, initiative and creativity.  

 Team player. 

 Ability to work under pressure and meeting deadlines. 
 
 
 
 

 
Interested Candidates may send their CV, with a cover letter to RECRUIT-ARABSTATES@ilo.org no later than 

February 18, 2013. Please specify the title of the consultancy in the application. 
 


